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17th March 2020 
 
 

 
Dear Parents and Carers, 
 

In light of the continuing and rapidly changing response to Covid-19, we have taken the decision to cancel whole-
school evening events for the rest of this term.  Unfortunately, this means we are cancelling the following: 
 
 

• Trip to An Inspector Calls (refunds will be provided) 

• Dance Show 

• Friends of CVC Meeting 

• Year 11 Parents’ Evening 

• All sporting fixtures and after-school clubs 
 
For Year 11, we feel it is vital that you receive feedback from our staff about your child’s performance, as a result 
their classroom teacher will contact you directly via email or telephone by the end of this half term as far as possible.  
We also feel that it is important for Year 11 revision sessions to continue so these will remain in place for the time 
being. 
 
We hope you will understand why we have made these decisions as a precaution to minimise risk and prioritise the 
safety and wellbeing of our staff, pupils and the community.   
 
Our focus is to maintain staffing levels to run the normal daily operation of the college.  However, if we do get to 
the stage where we have a high number of staff absent, we will do all we can to keep the college open.  We may 
find ourselves in the situation of reducing the number of year groups we have in the college.  If we are faced with 
such circumstances, we will prioritise the teaching of year 11 in the first instance, keeping them in school as long 
as possible in order to minimise the impact on their learning.   To support our families, we will aim to keep the 
youngest pupils in school and begin to release the other year groups if required.  Please check your Parentmail 
regularly, as we will notify you via this route.   We are also mindful that Government announcements in the coming 
days may well place further restrictions on communities. 
 
We are following all advice set down by the Department of Education and Public Health England.  The detail can 
be found on our website and by using the following link: 
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-covid-19/guidance-to-
educational-settings-about-covid-19#symptoms 
 
Just a reminder that all work will be set via Microsoft Teams; information was sent to you on Friday on how to 
access this.  Year 7-10 regularly use Microsoft Teams, assignments.  Year 11 have had training on this.  Pupils 
should also continue to use Show My Homework to check they are up to date with all their work.  If for any reason, 
there becomes a difficulty with Microsoft Teams then we will also send the work to your child’s email address or 
Show My Homework. 
 
Thank you to all parents and carers for your support and understanding at this challenging time. Cottenham Village 
College remains open and we keep you informed, as circumstances change.  
 
Yours faithfully 

 
Helen Cassady 
Principal 
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