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Cottenham Village College is a high achieving school (Over 73% 5A*-C incl. English and maths, 27% of all grades at A*) with excellent 
standards of conduct.  Join us on the journey to become outstanding. 

 

Required to start as soon as possible 

Site Manager 
Point 28 (currently £24,964) 

 

Cottenham Village College is on a journey to become an outstanding school where learning is at the 
heart of everything we do.  We require highly skilled professional who is able to plan productively so the 
school operates effectively supporting teaching and learning and student education.  In return, we offer 
high quality professional learning, committed students who behave exceptionally well and strong 
leadership. 
 

Cottenham Village College sits in the top 12% of schools nationally and has an outstanding 6th form.  We 
have excellent facilities which are well resourced. 
 

With demonstrable experience of working in a facilities environment you will be able to manage multiple 
tasks and prioritise your workload to the needs of the College. The ideal candidate will be flexible, have 
excellent attention to detail and consistently provide exemplary customer service. You will maintain and 
update all systems and reports within the process, and be able to present key data when requested by 
the team. You will also assist in liaising with internal and external stakeholders to ensure efficient and 
smooth practices are carried out. 
 
To be considered for this role you will have excellent administrative and IT skills across all Microsoft 
functions. You will possess high analytical skills, attention to detail and the ability to produce accurate 
information. You will be proactive and provide exceptional service in supporting our internal customers, 
enabling Cottenham Village College to manage and retain a highly effective and talented workforce. 
 
Cottenham Village College and Astrea Academy Trust is committed to high quality professional 
development and career opportunities for all staff, we are also passionate about cultivating our own 
talented workforce. At Cottenham Village College we believe that we can provide these unique roles by 
providing a huge opportunity to join a dynamic team working across the family of academies to raise 
achievement. 
 
We foster a collaborative culture where talented individuals can produce their best work. Specialist 
training will be provided to support and prepare the successful candidate enabling them to make a real 
difference in a truly revolutionary way by supporting Astrea in our mission to “Inspire beyond measure” as 
well as developing their own career in a truly original way. 
 

Closing date for applications: Wednesday 28th March 2018 at 8.00am 
Candidates are encouraged to submit their application as early as possible 

 

For more information about Cottenham Village College, visit the website: astreacottenham.org. For an application 
pack and further details of the post, please contact Mrs S O’Mullane, Principal’s PA, by email: headspa@cvcweb.net. 
Visits to the school should be arranged through Mrs O’Mullane. Please note we are unable to accept CVs. Applicants 
who have not been called for interview can assume their application has not been successful.  
 

Cottenham Village College is committed to safe-guarding and promoting the welfare of children.  The successful 
applicants will be expected to undergo a DBS check. 

 

Cottenham Village College 
(Part of Astrea Academy Trust) 

Principal: Miss H Cassady 

High Street, Cottenham, Cambridge, CB24 8UA 
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